
How to update your newsletter
Instructions for customizing each page below.

News - Page 1:
• To select Hero Image double click the image or menu item the left to bring up a flyout box to allow you to select the image.

• Parent Reminders - double click on the text box or menu item on the left to add parent reminders. There are 3 additional
areas in the flyout box to add up to 6 reminders.

• Article - The Letter to the Families is the default and is fully editable. When you double click on the article or the menu item
on the left, you will see a flyout box that will allow you to edit the default letter, create your own or choose from premade
content

Additional News - Page 2:
• To replace the Header Image, double click on the image or the menu item on the left. A flyout box will appear for you to
select the image you want. Once you select the image for Page 2, the same image will populate for the last 3 pages.

Teachable Moments - Page 3:
• To add images to the center of the page -

• Double click on the center box or the menu item "Edit Images and Captions". A flyout box will appear on the right of the
screen.

• If you want 2 images, select the top 2 boxes, for 5 images, select the top 5 boxes, etc. Then click Next.

• In the next window, double click on each bar to bring out a window to edit your caption. When you are done editing your
captions select Apply.

• To change your images, double click on the gray boxes that correspond with your caption. You may use the preset images or
upload your own. You will then be given the option to crop the image. (NOTE: The crop box will only reduce to fit the size of
the image box you are editing) Then select Apply.

• If you need to edit your captions, simply select Edit Images and Captions again, select Next in the flyout window and that will
take you back to the Edit Captions section.
(Please use caution when uploading images to the Newsletter. The system only uses JPEG and PDF image files 2MB or less)

Birthdays - There are 4 columns for birthday information. If you don't need some of the fields, just delete the text in the ones
you don't need.  If you have more than 20 birthdays, you can use a single line for each one and have room for up to 40.

Calendar - Page 4:
Double click on the calendar to open the menu drawer and select the calendar for the month you need.

To add images and text select:  New TEXT layer or New IMAGE layer from the top left menu. Then add your text or image and
position it on the calendar where you want it.

Classroom Updates - Page 5:
You can edit the headline, but not re-position it.  The 2 text columns can be shifted on the page so they are in columns, in
rows, can be removed from the page, etc.

Questions? kiddieacademy.com/ofallonKiddie Academy of O'Fallon | 4088 Winghaven Boulevard, O'Fallon, MO 63368

Dear Kiddie Academy families,

Happy February! This month we will be learning all about Black History Month! The
students will learn about role models who helped shape where we are today and why
we celebrate them. They will learn about inventors like Garrett Morgan who invented
the traffic light and Authors like Matthew A. Cherry, author of Hair Love. They will also
discuss Rosa Parks, who refused to give up her seat on the bus to a Caucasian man,
leading to the Civil Rights movement and the infamous speech "I Have a Dream" given
by Martin Luther King Jr.

CHARACTER ESSENTIALS: We Are Unique. The children will learn about and discuss
what makes them Unique!  Children are their own individuals and are able to
accomplish great things. As we engage
 and observe the children daily, we will pay attention to the things they gravitate to. We
encourage you to foster their passions and encourage them to try new things.  We will
show children we support their hobbies, talents, and interests. Children who feel
supported grow into confident and proud individuals.

DID YOU KNOW: Kiddie Academy is engaging in supporting Random Acts of Kindness
by documenting all acts of kindness we see and creating a chain. All month long we as
educators, the children, parents and families will be acknowledging random acts of
kindness. Whether that be by pushing in a chair for a friend, helping mom and dad feed
the dog, helping to clean up toys or a spilled drink. How long will your chain be?

We are currently enrolling in all programs. If you or someone you know is looking for
an educationally based, exciting place to learn, give up a call and we'd be more than
happy to discuss enrollment.

Warm regards,

KAO Leadership

Parent Reminders:

Black History Month
Celebrated All Month

Friendship Parties- Child
Only
2.14.25 @ 3:00

President's Day- KAO
CLOSED- Professional
Development Day
2.17.25

Kid's Night Out
2.21.25 5:30pm-8:00pm
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